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Air Force Instruction (AFI) 36-1004, The Air Force Civilian Recognition Program, is
supplemented as follows. It applies to all Holloman Air Force Base (AFB) civilian employees
serviced by the 49th Force Support Squadron Civilian Personnel Section (49 FSS/FSMC). This
revision delegates approval authority for Exemplary Civilian Service Award (ECSA) and Air
Force Civilian Achievement Award (CAA) to group commanders. This instruction implements
authorities under AFI 36-1004 and AFI 33-332, The Air Force Privacy Act and Civil Liberties
Program. Ensure that all records created as a result of processes prescribed in this publication
are maintained in accordance with Air Force Manual (AFMAN) 33-363, Management of
Records, and disposed of in accordance with Air Force Records Information Management
System (AFRIMS) Records Disposition Schedule (RDS) located at
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm. Contact supporting records managers
as required. Refer recommended changes and questions to the Office of Primary Responsibility
(OPR) using AF Form 847, Recommendation for Change of Publication, to 49 FSS/FSMC, 681
Second Street, Holloman AFB, NM 88330-8060.

This revision delegates approval authority for Exemplary Civilian Service Award (ECSA) and
Air Force Civilian Achievement Award (CAA) to group commanders.
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5.4.6.4.1. (Added) Approval authority for Exemplary Civilian Service Award (ECSA) is
delegated to group commanders.

5.4.7.4.1. (Added) Approval authority for Air Force Civilian Achievement Award (CAA) is
delegated to group commanders.

ANDREW A. CROFT, Colonel, USAF
Commander, 49th Wing
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION
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Prescribed Forms.

No forms prescribed.

Adopted Forms.
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Abbreviations and Acronyms

49 FSS/FSMC—49th Force Support Squadron Civilian Personnel Section
AFB—A.Ir Force Base

AFRIMS—A.ir Force Records Information Management System
ECSA—Exemplary Civilian Service Award

IAW—In Accordance With

OPR—Office of Primary Responsibility

RDS—Records Disposition Schedule



